FAQ on Child Care Leave

S.No Frequently asked Question Answer

1 Who are entitled for Child Care | Child Care Leave can be granted to women
Leave? employees having minor children below the age

of 18 years, for a maximum period of 2 years
(i.e. 730 days) during their entire service, for
taking care of up to two children whether for
rearing or to look after any of their needs
like examination, sickness etc. Child Care Leave
shall not be admissible if the child is eighteen
years of age or older.

2 Am | eligible to draw Salary for | During the period of such leave, the women
the period for which Child Care | employees shall be paid leave salary equal to
leave is availed? the pay drawn immediately before proceeding

on leave.

3 Whether Child Care Leave can be | It may be combined with leave of the kind due
combined with any other leave? | and admissible.

4 Whether Child Care Leave is | No. CCL is not applicable to third Child.
applicable for third child?

5 How to maintain Child Care | The leave account for child care leave shall be
Leave account? maintained in the proforma prescribed by Govt,

and it shall be keptalongwith the Service
Book of the Government servant concerned.

6 Whether CCL can be claimed as a | The intention of the Pay Commission in

matter of right? recommending Child Care Leave for women
employees was to facilitate women employees
to take care of their children at the time of need.
However, this does not mean that CCL should
disrupt the functioning of Central Government
offices. The nature of this leave was envisaged
to be the same as that of earned leave.

7 Whether we can prefix or suffix | As in the case of Earned Leave, we can prefix or
Saturdays, Sundays, | suffix Saturdays, Sundays, and
and Gazetted holidays? Gazetted holidays with the Child Care Leave.

8 Should we have any Earned | There was a condition envisaged in the Office
Leave in Credit for the purpose | Memorandum relevant to Child Care Leave to
of taking Child Care Leave? the effect that CCL can be availed only if the

employee concerned has no Earned Leave at
her credit. However, this condition was
withdrawn by the Government and as such
there is no need for having EL in credit to avail
CCL.

9 Whether CCL can be availed | Under no circumstances can any employee
without prior sanction? proceed on CCL without prior approval of the

Leave sanctioning authority.

10 Can we avail CCL for the | The Child Care Leave would be permitted only

children who are not | if the child is dependent on the Government

dependents?

servant.




11

Is there any other condition apart
from the total number of holidays
and the age of the child?

The Conditions regarding spell of CCL,
imposed upon by the Government are that it
may not be granted in more than 3 spells in a
calendar year

Further, CCL should not ordinarily be granted
during the probation period except in case of
certain extreme situations where the leave
sanctioning authority is fully satisfied about the
need of Child Care Leave to the probationer. It
may also be ensured that the period for which
this leave is sanctioned during probation is
minimal.

12

Whether Earned Leave availed for
any purpose can be converted into
Child Care Leave? How applications
should where the purpose of
availing leave has been indicated as
‘Urgent Work’ but the applicant
claims to have utilized the leave for
taking care of the needs of the child,
be treated?

Child Care Leave is sanctioned to women
employees having minor children, for rearing
or for looking after their needs like
examination, sickness etc. Hence Earned
Leave availed specifically for this purpose only
should be converted.

13

Whether all Earned Leave availed
irrespective of ‘number of days i.e.
less than 15 days, and number of
spells can be converted? In cases
where the CCL spills over to the
next year: for example 30 days CCL
from 27th December, whether the
Leave should be treated as one spell
or two spells’™?

No. As the instructions contained inthe OM
dared 7.9.2010 has been given retrospective
effect, all the conditions specified in
the OM would have to be fulfilled for
conversion of the Earned Leave into Child Care
Leave. In cases where the leave spills over
to the next year, it may be treated as one spell
against the year in which the leave commences.

14

Whether LTC can be availed
during Child Care Leave?

LTC cannot be availed during Child
Care Leave as Child Care Leave is granted for
the specific purpose of taking care of a minor
child for rearing or for looking after any other
needs of the child during examination, sickness
etc.

15

Whether Child Care Leave is
applicable to All India Services?

Yes. Child Care Leave is applicable to
employees under All India Services.

16

Whether Govt. servant can be
permitted to leave station/  go
abroad while on CCL?

Child care leave is granted to a woman
employee to take care of the needs of the minor
children. If the child is studying abroad or the
Government servant has to go abroad for taking
care of the child she may do so subject to other
conditions laid down for this purpose.




FAQ on Maternity Leave

S.No

Frequently asked Question

Answer

When | can start the maternity
leave?

You can start your maternity leaves six
weeks before the expected date of your
delivery.

Can | work till the day of my
delivery so that I can have more
time with my baby?

Yes, You can work up to the day of your
delivery and then also you will be entitled
for the maternity benefit.

Can | ask my office to give me
lighter jobs during pregnancy to
avoid physical strain?

You can definitely ask your boss to change
your duties if your job involves long standing
time, working with obnoxious, hazardous
chemicals or any type of work which can be
harmful for mother or baby's health and
development.

What will happen if | join office
before completing my maternity
leave?

If you join the office before the completion of
your maternity leave period, your maternity
benefits automatically gets cancelled. So if you
need to do some office job during maternity
leave period, do it as obligatory rather than
formally joining the office. Remember, office
cannot compel you to join during maternity
leave.

Can | extend leaves for the care of
the child, after the maternity leaves
are over?

As per CCS rules for government employees,
maternity leaves can be combined with any
kind of leaves (including commuted leave up
to 60 days and leave not due) and extendable
up to one year in continuation without
medical certificate. Remember the leaves to be
taken up in continuation; if you join office,
then this rule does not apply. For private
sector companies, the policy differs from
company to company and one needs to check
their company's HR policy for details.

Can Casual Leaves be combined
with Maternity leaves?

No, Casual Leaves cannot be combined
with maternity leave.

Now, the Government has given
one more leave to women
employees i.e. Child Care Leave.
Can it be combined with Maternity
Leave?

Yes, It can be combined with Maternity
leave. remember, not to join back in the
office. As soon as you join back your
maternity benefits gets cancelled.

Can CL be
Maternity Leave?\

combined with

Not since CL is not considered a leave.

I've adopted a new born baby, am |
eligible for maternity leave?

Yes it is clearly allowed now




